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Department of Development Services

Craig Failor, Village Planner/ Planning and Urban Design Manager Revised December 2024
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YOU MUST PROVIDE THE FOLLOWING INFORMATION: IF ADDITIONAL SPACE IS NEEDED, ATTACH EXTRA PAGES TO THE PETITION.

Name of Development:

Address/Location of Development:
Please confirm address. Address form can be found at: https://www.oak-park.us/sites/default/files/forms/address-assignment-request-form.pdf

Property Identification Number(s)(PIN):

Name of Property Owner(s):

Address of Property Owner(s):

If Land Trust, name(s) of all beneficial owners: (A Certificate of Trust must be filed.)

Name of Applicant(s):

Applicant’'s Address:

Applicant's Phone Number: E-Mail
Other:
Project Contact: (if Different than Applicant)
Contact’s Address:
Contact’s Phone Number: E-Mail
Other:
Property Interest of Applicant: Owner Legal Representative __ Contract Purchaser __ Other
(Describe):

Existing Zoning: Describe Proposal:



https://www.oak-park.us/sites/default/files/forms/address-assignment-request-form.pdf

Proposed Planned Development Type:
[ Residential PD [J Non-Residential PD [0 Mixed Use PD

Size of Parcel (from Plat of Survey): Square Feet

Adjacent: Zoning Districts Land Uses
To the North:

To the South:

To the East:

To the West:

How the property in question is currently improved?
L1 Residential [ Non-Residential [ Mixed Use [ OTHER:

Describe Improvement:

Is the property in question currently in violation of the Zoning Ordinance? Yes No
If Yes, how?

Is the property in question presently subject to a Special Use or Planned Development? Yes No
If Yes, how?

If Yes, please provide relevant Ordinance No.’s

Is the subject property located within any Historic District? Yes No
If Yes: O Frank Lloyd Wright [ Ridgeland/Oak Park OGunderson OLandmark

From what Section(s) of the Zoning Ordinance are you requesting approval / relief?

Explain why, in your opinion, the grant of this request will be in harmony with the neighborhood and not

contrary to the intent and purpose of the Zoning Ordinance or Comprehensive Plan;
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| (we) certify that all the above statements and the statements contained in any papers or plans submitted herewith are
true to the best of my (our) knowledge and belief.

| (we) consent to the entry in or upon the premises described in this application by any authorized official of the Village of
Oak Park for the purpose of securing information, posting, maintaining and removing such notices as may be required by
law.

(Printed Name) Applicant

(Signature) Applicant Date

(Printed Name) Owner

(Signature) Owner Date

Owner’s Signature must be notarized

SUBSCRIBED AND SWORN TO BEFORE ME THIS

DAY OF

(Notary Public)

Updated December 2024
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Submittal Guidelines:
This is a general checklist for Planned Development proposals.
Other items pertaining to your case may be necessary.
The Plan Commission or Village Board may request additional information.

Electronic submittals are required for the Village's Project Review Team’s initial review and must be
labeled with an Exhibit Number and Title for each section when submitted via our online portal as
separate PDF documents under the application submittal here;
https://villageview.oak-park.us/CityViewPortal

Electronic submittal of the final application is required for the public posting and must be labeled with
an Exhibit Number and Title for each section. This PDF document shall contain all of the required items
listed below and shall be submitted to staff at planning@oak-park.us no larger than 25mb.

Electronic submittal of the final application is required for the plan commission and must be labeled
with an Exhibit Number and Title for each section. This document shall only contain those items identified
below with an asterisk (*). This PDF document shall be submitted to staff at planning@oak-park.us no
larger than 25mb.

After the public hearing process, one (1) electronic copy of all Plan Commission approved plans shall be
submitted prior to scheduling the application for the Board of Trustees meeting.

Each required drawing identified below shall be presented as indicated and include the following basic
information:

Plans and drawings should be of a minimum scale of one (1) inch equals forty (40) feet, unless
otherwise indicated in the checklist. The maximum sheet size shall be 11 inches by 17 inches, and all
plans must be folded to approximately 8 2" x 11".

Project name

Drawing Title and Sheet Number if applicable

Exhibit Label

Scale, both in numerals and graphic

North arrow

Date and latest revision date, if any

Name of person(s) preparing the drawing, professional registration or affiliation, address and phone
number

Name, address and phone number of the property owner and/or applicant



https://villageview.oak-park.us/CityViewPortal
mailto:planning@oak-park.us
mailto:planning@oak-park.us
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Submittal Requirements

Applications for a planned development must be filed with the Village Planner in such form as required by the Village.
Notwithstanding a decision to grant a waiver from a submittal requirement, a decision regarding the request for a waiver of an
application requirement does not preclude the Plan Commission or Village Board from requesting that same information and/or
any additional information it deems applicable for its review of the planned development application. Every application must
contain the following information and related data, unless a waiver is granted. Waivers are not applicable to affordable housing
requirements.

1. Narrative*

Each application must provide a narrative of the proposed project which includes a complete description of the
proposal including the identification of all zoning relief being sought and identified within a project zoning analysis.
Include a brief synopsis of the proposed public benefits and anticipated development investment.

2. Fee-$2,500.00
A fee as established by the Village for the application and to defray the costs of providing notice and contracting with
independent professionals to review applications as required. The professional costs may include, but are not limited
to, engineering, legal fees, traffic analyses; environmental impact studies or analysis, land use design, or other
similarly related professional studies. Additional materials may be required during the review of a proposed planned
development if determined necessary by the Plan Commission or Village Board.

3. Standards

a. Planned Development Standards*

A statement setting forth the reasons demonstrating that the proposed development meets the standards set forth in
this Section. This includes a statement regarding the public benefits to be provided, including 1) compensating
benefit(s), 2) Village improvement, and 3) public art as defined in Article 14, Section E(2) of the Zoning Ordinance.

b. Sustainability Standards*

An evaluation from a third party that demonstrates that buildings and sites meet LEED Certified standards (US Green
Building Council); however, LEED certification is encouraged, but not required. An alternate sustainability rating system
may be used, subject to approval by the Village. NOTE: The applicant, if they so desire, can proceed through the
formal LEED certification process.

4, Owner Information

a. Contact information*

The names, addresses and phone numbers of the owner(s) of the subject property, or if a trust, the names, addresses,
of the beneficiaries, the applicant and all persons known to have a proprietary interest in the subject site and proposed
development. NOTE: Please use the “Petition for Public Hearing” form. IMPORTANT: If you create a special entity for
the Planned Development process and intend to change that entity later, it must be provided in writing to staff BEFORE
the application is submitted to the Village Board for final consideration.

b.Title Policy and Affidavit of Ownership
A current property title policy and an affidavit of ownership is required as proof of ownership.

c. Owner Statement
A statement from the owner shall be provided, if the owner is not the applicant, approving the filing of the application by
the particular applicant.

d. Professional Qualifications
A statement of the professional qualifications and related development experience of applicant and/or applicant's
development team shall be provided.

e. Financing
A statement of proposed financing and evidence of the applicant’s ability to accomplish same shall be provided. At the
direction of the Village Board, an economic proforma may be required.

5. Property Information
a. Property Restrictions*

The substance of covenants, easements, and other restrictions existing and any to be imposed on the use of land,
including common open space, and structures shall be provided.
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b. Plat of Survey*

A plat of survey, prepared by a licensed surveyor, with legal description and street address of the subject parcel(s),
prepared within the last year or a plat of survey showing current conditions that may be older than one year, prepared
by a licensed surveyor.

c. Historic Preservation Review*

For any development site(s) that includes structures that are of historical significance, determined through either any
historic preservation district or as identified in any plan or study, must be evaluated as to its impact by the proposed
development and/or its impact on the proposed development.

Reports and Studies

a. Environmental Assessment (Executive Summary only for Plan Commission*)
Copies of all environmental assessments or impact studies as required by law or a letter from the EPA stating that the
site is considered clean by EPA standards must be submitted. Please include an executive summary.

b. Village Services Report*

A report on the anticipated demand on all Village and community-wide services including, but not limited to, police, fire,
public works, park district, and schools. This report must include a tax impact study indicating all projected tax
revenues.

c. Market Feasibility Report*

A market feasibility report, prepared by a professional real estate consultant or other qualified professional, for all types
of proposed land uses within the boundaries of the developed tract, which must include information on unit prices,
absorption, and competition.

Traffic and Parking Study

a. Traffic Impact Study*

A traffic impact study, prepared by a professional engineer qualified in traffic analysis, showing the proposed traffic
circulation pattern, including counts, within and in the vicinity of the area of the development which includes any
pending development projects and an analysis which does not include any pending development projects must be
submitted. The location and description of any public and traffic-related public improvements to be installed, including
any streets and access easements must also be provided.

b. Parking Impact Study*

A parking impact study, prepared by a professional engineer qualified in parking analysis, showing the estimated
parking demand based on proposed uses in relation to existing conditions including any pending development projects
for the surrounding area including off-site parking spaces.

Development Drawings

a. Site Plan*

A scaled site plan, a minimum scale of one inch equals 40 feet, showing the contour lines, common space(s) and the
location, setback, bulk, and lot area coverage and heights of structures, parking spaces, loading areas, garbage pick-
up routes, contiguous land uses, natural topographic features, zoning districts, public thoroughfares, transportation
routes, and utilities. The site plan must also depict all required street furniture and their locations, such as bicycle racks
and/or bicycle storage facilities, light poles, benches, and trash receptacles.

b. Landscape Plan*

A landscaping plan, prepared by a registered landscape architect or licensed arborist, prepared in the same scale as
the site plan, showing the location, size, character, species, and composition of vegetation and other material. The plan
must also include a list containing the quantity, species (including common and botanical hame), and the size of all
plantings. The landscape plan must follow the requirements of this Ordinance.

c. Engineering Utility Plan*

An engineering plan, prepared by a licensed professional engineer, showing off-site utility improvements required to
service the planned development and a report showing the cost allocations for those improvements. The plan must
also include the proposed site drainage for the developed tract.

d. Exterior Lighting Plan*
An exterior lighting plan of the same scale as the site plan showing the location of all exterior lighting proposed for the
site. The proposed photometrics (level of illumination) as well as the specific design details of all exterior light sources
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must be provided including light color, height of light fixtures, and illustration of the design. Screening of the light
sources should be addressed in the written summary for the project.

e. Floor Plans*

Floor plans of all proposed buildings and structures. The drawings must also include a schedule showing the number,
type, and floor area of all uses or combination of uses, and the floor area of the entire development. For residential
floor plans, a summary table of units, sizes, room types must be included. Please include identification of all required
Electrical Vehicle parking spaces per lllinois State regulations and Oak Park building code amendments for EV-
capable spaces and charging stations.

f. Building Elevations*
Building elevation drawings illustrating the design and character of the building(s), types of construction, and specified
building materials for all sides of the building(s).

f.  Building Perspectives*
Building perspective drawing(s) illustrating the proposed building’'s 3-dimensional design relative to its adjacent
structures from a pedestrian point of view. Color renderings are preferred.

h. Streetscape Elevations*
Streetscape building elevation(s) of the proposed building including all street-facing buildings within the same block or,
if a corner lot, those located adjacently across the street or alley.

i. Shadow Study*

A shadow study, at a minimum, depicting mid-morning and mid-afternoon shadows cast on the following dates; March
20, June 21, September 22, and December 21, corresponding to the first day of each season, for any proposed
structure(s) which exceed the underlying zoning district height or setback restrictions.

j. Sign Elevations

Detailed sign elevations of the sign face(s) at a scale of not less than one inch equals two feet, and must designate
sign design, dimensions, materials, colors, lighting (level of illumination), and written/graphic message. NOTE: Any
necessary variances for proposed signs must be submitted under separate application to the Community Design
Commission.

k. Construction Logistics Plan*
Construction traffic and parking schedule indicating the location for the parking of construction vehicles and the
anticipated route of construction vehicles, including a communication plan and point of contact posted at the site.

I. Project Schedule*
Schedule of development showing the approximate date for beginning and completion of each stage of construction of
development, including a communication plan and point of contact posted at the site.

9. Inclusionary Housing Plan*
The applicant shall file as part of its zoning relief application an inclusionary housing plan that outlines and specifies
compliance with each of the applicable requirements of Chapter 12-Article 5 of the Village Code. The inclusionary
housing plan shall specifically contain, as a minimum, the following information regarding the covered development:

A general description.

The total number of market rate dwelling units and affordable dwelling units.

The number of bedrooms in each market rate dwelling unit and each affordable dwelling unit.

The square footage of each market rate dwelling unit and each affordable dwelling unit.

The general location of each affordable dwelling unit within the development.

The pricing schedule for each affordable dwelling unit and each market rate dwelling unit.

A description of the marketing plan that the applicant proposes to utilize and implement to promote the sale of the
affordable dwelling units within the development.

AND/OR

h. Any proposal to make cash in lieu of payment pursuant to Chapter 12- Article 5 of the Village Code in lieu of
providing affordable dwelling units.

@rooooy

10. Model

For development proposals within the Greater Downtown TIF area, a to-scale physical three-dimensional model of the
proposed development as well as an electronic three-dimensional model developed in an acceptable format approved by
the Village. NOTE: This model shall be submitted after final approvals and before final occupancy.
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11. Responsibility to Record

A statement acknowledging the responsibility of the applicant to record a certified copy of the ordinance granting the
planned development with the Cook County Recorder of Deeds and to provide evidence of said recording to the Village
within 30 days of passage in the event the proposed planned development is approved by the Village Board.

12. Property Owner Notices

A list from a reputable title company or an agency approved by the Village of Oak Park and map of all taxpayers / property
owners within 300 feet of the development site who is required to receive a mailed notice shall be provided along with a
copy of said notice and a completed Affidavit of Notice.

PLEASE NOTE: The Village will live-stream and video each public hearing. This is not guaranteed due to possible technical
difficulties. Therefore, for planned development hearings Applicants_shall be responsible for scheduling and paying for the attendance
of a court reporter, if desired.

For additional information regarding development guidance in the Village of Oak Park please refer to the following Village’s

planning documents:

= Comprehensive Plan — Envision Oak Park [2014]

= Zoning Ordinance [2017]

= Village Code: Chapter 12 (Housing) Article 5 (Inclusionary Housing) [March 2019]
= (Climate Ready Oak Park [2022]

= Strategic Vision for Housing [2024]

If after reviewing this checklist you have additional questions please contact Craig Failor with the Department of
Development Services at (708) 358-5418 or by e-mail at planning@oak-park.us.

Updated December 2024
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COUNTY OF )

STATE OF ILLINOIS )

, , under oath, state that | am
(Print Name)

the sole owner of the property

an owner of the property

an authorized officer for the owner of the property

Commonly described as:

and that such property is owned by as of this
date.

(Print Name / Company)

(Signature)
SUBSCRIBED AND SWORN TO BEFORE ME THIS

DAY OF

(Notary Public)




Example of Adjacent Property Owner Letter [to be issued by Applicant]
Also include with your mailing a copy of the Cross-Examination Form.
You may include your logo or leave generic as formed.

Notice to Adjacent Property Owners of a
Public Hearing before the Oak Park Plan Commission

[Date].

Dear Neighboring Property Owner:

The Oak Park Zoning Ordinance requires owners of property within 300 feet of the subject property be notified
of a public hearing by regular mail. The property owner shall be notified of the date, time, and place of the
hearing, a description of the application, the name of the applicant, and the address of the subject property
where the development is proposed.

A Hearing Notice will appear in the [Insert date of newspaper from Village] edition of the [Insert name of
Newspaper]. The hearing will take place at 7:00 p.m. on [Insert date of hearing] and will be located in the
Council Chambers Room 201 (unless otherwise posted) at Village Hall, 123 Madison Street, Oak Park, IL.
The hearing is open to the public and comments from the public on the proposal are invited. Those property
owners within the 300-foot notice area and those persons with a special interest beyond that of the general
public (“Interested Parties”) wishing to cross-examine witnesses must complete and file an appearance with the
Village Clerk not later than 5:00 PM on the business day preceding the scheduled public hearing. Forms are
also available in the Village Clerk’s Office or online at www.oak-park.us.

The Applicant [name and address of applicant] seeks approval of a Planned Development for a [describe
development], located at [address of development and general location].

If you have any questions or concerns regarding this proposal prior to the public hearing, please contact the
applicant [name of applicant or applicant’s representative] at [telephone number and e-mail address] or the
Department of Development Services at 708/358-5420 or send an e-mail to the Village Planner at
planning@oak-park.us.

Thank you for your time and consideration.
Respectfully,

[Applicant Name, Company]



http://www.oak-park.us/
mailto:planning@oak-park.us

The undersigned Applicant, on oath states that the undersigned provided the Village of Oak Park, in writing,
the list of owners of all property within 300 feet, excluding rights-of-way, in each direction of the property to
which the petition relates; that documentation is from a reputable title company (or other approved agency)
indicating the identity of all such owners required to receive notice has been submitted; that such list was
prepared in sufficient time for the Applicant to provide notice no less than fifteen (15) days prior and no more
than thirty (30) days in advance of such hearing; and that the owners so notified, are those shown on the last

available tax records of the county. (Please attach a list of the notified property owners)

(Printed Name of Applicant)

(Signature of Applicant)

SUBSCRIBED AND SWORN TO BEFORE ME THIS

DAY OF

(Notary Public)
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NOTICE OF PUBLIC HEARING
Before the

Oak Park Plan Commission

Identification No.: PC XX-XX
Date:
Time: 7:00PM or soon there after

Location: Village Hall 123 Madison Street
Room 201- Council Chambers (unless otherwise noted)

Subject Property Address(es):

Proposed Development: (describe in detail the proposal including any
allowances being requested)

Purpose of Hearing: Planned Development Application Review

Contacts: [Applicant or Contact with hame, telephone, email]
OR
Department of Development Services at
708/358-5420 or planning@oak-park.us

Visit www.oak-park.us for more details



mailto:planning@oak-park.us
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NOTICE OF
NEIGHBORHOOD MEETING

Date:

Time:

Location:

Subject Property Address(es):

Proposed Development:

Purpose of Meeting: Pre-Planned Development Submittal Discussion

Contacts: [Applicant or Contact with name, telephone, email]

DO NOT include Village logo or contact.
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FOR PLAN COMMISSION PUBLIC HEARING

Docket No: PC -

Name of Planned Development Project:

APPEARANCE OF INTERESTED PARTY
WITH RIGHT TO CROSS-EXAMINE

l, , hereby enter my appearance
in the above proceedings with the right to cross-examine witnesses pursuant to the Rules of
Procedure of the Oak Park Plan Commission.

| am an Interested Party, which is a person with a special interest beyond that of the
general public, for the following reason(s): *

*The reason(s) must be stated and is subject to review and approval by the Plan Commission.
*Property owners within the 300-foot notice area are considered to be Interested Parties.

Date Signature

Name (PRINTED)

Address - Street

Community

PLEASE NOTE: This appearance bearing an ORIGINAL signature must be filed with the Village
Clerk not later than 5:00 P.M. on the business day preceding the commencement of the public
hearing.




Example of Adjacent Property Owner Letter [to be issued by Applicant]
You may include your logo or leave generic as formed.

Notice to Adjacent Property Owners of a
Neighborhood Meeting

[Date]

Dear Neighboring Property Owner:

The Oak Park Zoning Ordinance requires owners of property within 300 feet of the subject property be notified
of a neighborhood meeting by regular mail prior to the final planned development application has been
submitted. The property owner shall be notified of the date, time, and place of the meeting, a description of the
application, the name of the applicant, and the address of the subject property where the development is
proposed.

A Neighborhood Meeting Notice will appear in the [Insert date of newspaper] edition of the [Insert name of
Newspaper]. The meeting will take place at p.m. on [Insert date of meeting] and will be located
[location or Zoom information here]. The meeting is open to the public and comments from the public on the
proposal are invited.

The Applicant [name and address of applicant] seeks approval of a Planned Development for a [describe
development], located at [address of development and general location].

If you have any questions regarding this proposal prior to the neighborhood meeting, please contact the
applicant [name of applicant or applicant’s representative] at [telephone number and e-mail address].

Thank you for your time and consideration.
Respectfully,

[Applicant Name, Company]
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